southgate City Council Agenda
Wedneoday October 21, 2015

6:45pm_ - Worh Study Session - Council Chambers

1. Memo from Administrator; Re: Approval of Rules and Procedures
2. Memo from Administrator; Re: Approval of Amended Library Policy
3. Questions regarding agenda items.

.00 om - Regular Meeting - Council CPhambess

Roll Call: Colovos, Denman, Farrah, Ganzberger, George, Graziani, Zamecki.

Minutes: 1. Work Study Session Minutes dated October 7, 2015.
2. Regular City Council Meeting Minutes dated October 7, 2015.

Presentations:
1. Proclamation - National American Indian Heritage Month

Persons in the Audience:

Consideration of Bids:

Officials Reports:
Scheduled Hearings:
Communications “A” —
1. Memo from Administrator; Re: Approval of Rules and Procedures
for City Council Work Study Sessions.

2. Memo from Administrator; Re: Approval of Amended Policy for the
Public Use of Library Meeting Rooms.

Communications “B” — (Receive and File)
Ordinances:

Old Business:

New Business:

Persons in the Audience — ..cheddlei:

Claims & Accounts: Warrant # 1291 -  See Warrant

Adjournment: 9‘#06 Y W'}——-

Janice M. Ferencz, City Clerk
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PROCLAMATION

WHEREAS, the history and culture of our great nation have been
significantly influenced by American Indians and indigenous peoples; and

WHEREAS, the contributions of American Indians have enhanced the
freedom, prosperity, and greatness of America today; and

WHEREAS, their customs and traditions are respected and celebrated as
part of a rich legacy throughout the United States; and

WHEREAS, Native American Awareness Week began in 1976 and
recognition was expanded by Congress and approved by President
George Bush in August 1990, designating the month of November as
National American Indian Heritage Month; and

WHEREAS, in honor of National American Indian Heritage Month,
community celebrations as well as numerous cultural, artistic, educational
and historical activities have been planned;

NOW THEREFORE, |, Joseph G. Kuspa, by virtue of the authority vested in
me as Mayor of the City of Southgate, Michigan do hereby prociaim
November 2015 as the National American Indian Heritage Month, in the
City of Southgate and urge all citizens to observe this month with
appropriate programs, ceremonies and activities.

In Witness Whereof, | have hereunto set my hand and caused the Seal of
the City of Southgate, Michigan be affixed this 21 day of October, Two-
thousand and Fifteen.
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JOSEPH G. KUSPA - CITY COUNCIL -
Mayor

SHERYL D. DENMAN
JANICE M.FERENCZ Council President
Clty Clerk JOHN GRAZIANI
JAMES E. DALLOS KAREN E. GEORGE
Treasurer

PATRICIA C. GANZBERGER
MARK FARRAH

City of %nuthgatp BILL COLOVOS

DALE W,
NORMA J. WURMLINGER LE W. ZAMECK!
MUNICIPAL BUILDING

Memorandum

To: Mayor and City Council

From: Bryce Kelley, City Administrator

Date: October 14, 2015

Re: Approval of Rules of Procedures for City Council’s Work Study Meetings

At their September 16, 2015 City Council approved a resolution requiring the televising
of Council Work Study Sessions. Upon adoption Council President Denman directed the
Administration to prepare Rules of Procedures for Work Study Meetings for City Council’s
consideration.

Additionally an amended template for both Work Study Meetings and Council Meetings.
Work Study Meetings will now include Officials’ reports, Presentations and Discussion on
Agenda Items.

I look forward to addressing Council’s questions and comments.

Sincerely,

Bryce Kelley
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Southgate City Council Agenda

Council Chambers
Wednesday November 4, 2015

6:30pm Work Study Session

1. Officials Reports
2. Presentations
3. Discussions regarding agenda items.

7:00 pm Regular Meeting

Roll Call: Colovaos, Denman, Farrah, Ganzberger, George, Graziani, Zamecki.

Minutes: 1. Work Study Session Minutes dated October 21, 2015.
2. Regular City Council Meeting Minutes dated October 21, 2015.

$cheduled Persons in the Audience:

Consideration of Bids:

Scheduled Hearings:

Communications *A” ~

Communications “B” ~ (Receive and File)

Ordinances:

Old Business:

New Business:

Unscheduled Persons In the Audience:

Claims & Accounts: Warrant #1292 - $

Adjournment:

Janice M. Ferencz, City Clerk
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Work Study Rules of Procedure
Work Study shail be called to order by the Council President ot 6:30 p.m.
The Council President shall call for Officials’ reports; Elected Officials shall be mindful of time constraints
and make every effort to limit reports to three minutes or less.
The Council President shail cail for presentations.
The Council President shail call for discussions regarding agenda items.
- The Council President shall end the Work Study session and open the City Council Meeting at 7:00 p.m.
All persons in attendance at o Work Study Session shail maintain a proper decorum in the Council

Chambers. The use of vulgar, obscene, threatening or otherwise inappropriate language or gestures shail

result in a verbal warning and/or ejection from the Council Chambers at the discretion of the Chair.

At any time during the effective period of these “Rules of Procedure”, the Council may amend such rules

and regulations by a malority vote.




JOSEPH C. KUSPA - CITY COUNCIL -
Mayor
SHERYL D, DENMAN
JANICE M.FERENCZ, Council President
Cty Clerk JOHN GRAZIANI
JAMES E. DALLOS KAREN E. GEORGE
Treasurer PATRICIA C. GANZBERGER
MARK FARRAH
City nf Snuthgatp e
EW.ZAM
NORMA J. WURMLINGER AL e
MUNICIPAL BUILDING
Memorandum
To: Mayor and City Council
From: Bryce Kelley, City Administrator
Date: October 14, 2015
Re: Approval of Amended Policy for the Public Use of Library Meeting Rooms

Librarian Joyce Farkas is recommending the adoption of amended policies for the use of
the Southgate Veterans Memorial Library Meeting Rooms. These policies were developed after
Ms. Farkas conducted extensive research of similar policies in place and received input from the
Library Board.

The amended policies provide more complete and more detail regarding the use of the of
Southgate's Veteran Memorial Library facilities. If adopted the policies will address:

Public use of Library meeting rooms,

Availability of the Library’s facilities,

Free use of the meeting rooms,

Fees and costs, rules and conduct,

And the use of quiet/individual/small group study rooms.

[ look forward to addressing Council’s questions and comments.

Sincerely,

Bryce Kelley
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Meeting Room Policy

PUBLIC USE OF LIBRARY MEETING ROOMS

Meeting rooms in the Southgate Veterans Memorial Library provide an opportunity for bringing
together the resources of the Library and the activities of the community for educational, cultural, civic,
intellectual, and charitable purposes. The Library values the pursuit of individual and community goals
by ensuring the open exchange of diverse materials and ideas. Public use of library rooms is subject to
availability and compliance with the terms of this policy. When the meeting rooms are not being used by
the library or library-sponsored or co-sponsored events, the space will be made available to the public
on equal terms regardless of the beliefs or affiliations of individuals or groups requesting their use.

Meeting rooms are to be used for general information, educational, cultural and civic needs, including
activities such as discussion groups, panels, forums, lectures, conferences, seminars, and meetings. The
library meeting rooms are intended to host organized meetings and are not available for party-type
functions.

Provision of library meeting rooms for public use does not constitute endorsement by Southgate
Veterans Memorial Library or by its staff, of the groups or individuals using the meeting room or their
beliefs. Public meetings and events held in the library are not sponsored by Southgate Veterans
Memorial Library, unless agreement to such sponsorship, or co-sponsorship, has been provided in
writing by the Library Director or his/her designee prior to scheduling of the meeting room. Unless
sponsored or co-sponsored by the library publicity for public events in library facilities must not imply
sponsorship by, or affiliation with, the library and must contain the statement, “This program is neither
sponsored, co-sponsored nor endorsed by Southgate Veterans Memorial Library”. A sample of the
literature must be received prior to distribution for approval by the Library Director or his/her designee.

This policy does not apply to meetings or use of the meeting rooms by the Southgate Veterans Memorial
Library or programs sponsored or co-sponsored by the library.

1. AVAILABILITY AND USE OF LIBRARY MEETING ROOMS

¢ The maximum capacity of each meeting room is 65. Meeting room users are responsible for
ensuring that maximum capacities are not exceeded.

e Library staff may attend or observe any event at any time.

¢ Library meeting rooms may be reserved at least 2 weeks in advance of the requested use date,
but not longer than one year prior to the scheduled meeting.

¢ Toinsure or promote the accessibility of library meeting rooms to a wide variety of community
groups, and so that the entire Southgate community may have opportunity to make use of the
limited facilities available, no group may use the rooms for more than twelve (12) meetings per
year.

* Rooms are available only during library hours of operation, with the exception of library/city
sponsored events.

¢ Ali meetings must conclude at least 15 minutes prior to closing.
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2. FREE USE OF LIBRARY MEETING ROOMS

Library meeting rooms are available for use, free of charge, to groups or individuals meeting the
following criteria:

The group or organization sponsoring the event must be a 501(C)(3) non-prafit group or an
individual or group that is indisputably not commercial in nature and resides in the City of
Southgate. Official letterhead shall determine the location. Determination of whether a group
or individual meets these criteria rests with the Library Director or his/her designee.

Library meeting rooms are available for educational, cultural, informational or
governmental/civic activities. These activities may include public lectures, panel discussions,
workshops and other similar functions and may not be disruptive to regular library operations.
No commercial sales, or profit-making uses of the meeting rooms are allowed.

Capacity - Meetings/events/programs must be open to all persons who wish to attend, within
the maximum aliowed capacity of the space.

Fees/Donations - With the exception of library-sponsared or co-sponsored events, only
voluntary donations are permitted. No fees or donations may be solicited or collected for
admission to, or participation in, any such program, meeting or event, nor may any sales be
conducted, or any business conducted which is entrepreneurial in nature or intended to realize
profit for the sponsoring individual, group, or organization at a later date.

3. RENTAL OF LIBRARY MEETING ROOMS: (FEE CATEGORIES FOLLOW)

Individuals or organizations not able to meet the criteria for free use of library meeting rooms may be
eligible to rent library meeting rooms for a fee, subject to a determination that the proposed use is
appropriate to the space, and not disruptive to regular library functions. Final determination regarding
eligibility to rent library meeting rooms rests with the Library Director or his/her designee.

Meeting room rentai fees will be charged in accordance with the following fee schedule:

Category 1 No charge Southgate Resident, Homeowners
Educational, Cultural, associations, public
informational or lectures, panel
Governmental/Civic discussions, workshops
Activities, Non-Profit and other similar
501(C)(3) functions.

501(C)( 3)
documentation may be
required.

Category 2 $20.00/per session {up | Non-Resident, non- Homeowners

to 4 hours) profit associations, public
lectures, panel
discussions, workshops
and other similar
functions.
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501(C)( 3)
documentation may be
required.

Category 3 $40.00/per session (up | For-Profit For-profit businesses of
to 4 hours) Organizations/Business | Southgate residents —
es within Southgate or — Businesses located
within Southgate.
Category 4 $100.00/per session Non-Resident for-profit | Non-Resident for-profit
{up to 4 hours) groups, individuals or
organizations
No usage permitted For-profit groups or
Category 5 organizations soliciting

or selling products or
services are not eligible
to use library meeting
rooms.

4. RULES OF CONDUCT & CONDITIONS FOR MEETING ROOM USE

Library meeting room users must agree to abide by the following Rules of Conduct specific to Southgate
Veterans Memorial Library meeting room use:

* Contact/Registration - Meeting room users are responsible for scheduling and confirming
reservations. The library telephone number may not be used as a contact for the meeting.
Library staff will not handle registration or answer questions concerning the organization’s use
of the meeting rooms.

¢ No Interference with Library Operations — Public use of meeting rooms may not interfere with
the library’s operation or disturb other library users. Meeting room users must observe all
library policies.

¢ Electronics - The library is not responsible for connecting or troubleshooting personal
computers, electronic, or communication equipment brought to the library by room users. The
library cannot provide any electronic equipment.

e False Information - Inclusion of false information in the Meeting Room Application will result in
automatic and immediate revocation of permission.

e Fees/Admission — No admission or fees of any kind may be charged to attend programs or
meetings held at the library.

* Food/Refreshments - Alcoholic beverages are not allowed in any meeting room. The library
does not provide supplies such as cups, containers, coffee makers, etc.

*  Minors - Groups including minors must be supervised by at least one responsible adult 18 years
of age or older per 10 minors. Responsibie adult must apply for, sign and take responsibility for
the reservation.

* Publicity - Applicants shail not promote their event with the library name and address or
location without a signed, approved Meeting Room Application. Advertising materials used at
the library (fiyers, posters, banners, etc.) shall be submitted to the library for approval and
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posting will be displayed when deemed appropriate by the library. Publicity for events to be
held in the iibrary must not state or imply that any program is sponsored, co-sponsored,
approved, or endorsed by Southgate Veterans Memorial Library, unless prior permission to do
so has been given in writing.

* Reservation Reassignment - Groups or organizations may not assign their reservations to other
groups or organizatlons.

* Responsibility — Applicants must guarantee and be responsible for their group’s conduct.
Financial responsibility for any damages due to their use of the premises rests with the
applicant.

¢ Printed Materials/Literature — Users shall not distribute personal or group literature, brochures
and other materials to library patrons outside of the meeting room in the library building.
Persons or groups using the meeting rooms shall not leave printed materials on library property
without prior approval of the Library Director in accordance with Library Policy.

¢ Storage - The library is not responsible for materials or equipment brought to or left in the
facility or on the grounds by users. The library is not able to provide storage space for materials
or equipment between meetings. The library will not accept deliveries on behalf of the group.
Items left in the meeting rooms will be moved to lost & found or discarded.

5. QUIET/INDIVIDUAL/SMALL GROUP STUDY ROOM POLICY
The Southgate Veterans Memoria! Library offers small rooms for quiet, individual, ar small group study.

» First consideration will be given to tutoring sessions. When not reserved, they will be available
on a first-come, first-served basis for a maximum of 4 hours of use per day. Rooms A, B, and C
have a 1- 4 person capacity. Room D may be used by up to 6 persons.

* Rooms may be reserved for a maximum of 6 weeks, renewable at the librarian’s discretion,
depending upon demand.

For-Profit group use of the study rooms requires a fee of $10 per 4-hour use.
Study rooms may not be used for social purposes and users must not disrupt library patrons or
violate any other library policies.

Sponsoring individuals and organizations agree to and shall Indemnify, defend and hold harmless
Southgate Veterans Memorial Library and its appointed officials, boards, committees, agents and
employees {collectively, the “library”) against all suits, actions, demands, damages, and expenses of any
nature which may be brought or made against the library or which the library may pay, sustain, or incur
by reason of the use of library facilities by sponsoring individuals or organizations.

Authorization to use library facilities may be revoked by the Library Director or his/her designee upon
violation of any Policy, rule or procedure. Persons or organizations refused the use of the meeting
rooms or persons or organizations whose privileges to use the meeting rooms have been revoked, shall
be informed of the right to appeal in writing to the Library Commission, Such appeals must be submitted
in writing to the Library Commission within 10 days after notice of the refusal to use the meeting rooms
or the revocation of use of the meeting rooms.
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